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Completing a Family Case Plan

Overview

This article provides step-by-step instruction for completing a Family Case Plan (including
an Adoption Family Case Plan).

Adding a Family Case Plan

From the Ohio SACWIS home screen:
1. Navigate to the Case Overview screen.

2. Click, Case Plan Tools in the navigation pane.

ity Log CASE NAME D Ongoing
e ialbe Open (07/18/2017)
Intake Lis

‘Sately Assessmen

Subslance Abuse Screening s

Eorms/Notices AGENCY:

2R Painsy Switch

Safety Plan SUPERVISOR(S):

ADDRESS: CONTACT.

Famiy Assessment
Ongging Case Al

ign Worker

Case Actions

View Case Information | 9Linked Cases | PiolectOhio Catogary. | Case Status Histry

I S S Y

Result(s) 1to 50f 5/Page 1 of 1

12/31/2018 @) ngoing monthy visit must be made with child in placement [__Actions
Person Name /D:

AR Famly Service Review
Case Plan Tools

The Case Plan Tools screen appears.
3. Click, Add Family Case Plan.

Plan Filter Criteria

=]
Plans

Add Family Case Plan

Resul(s) 110 10f 1/ Page 10f 1

Updated Nov 19, 2018 08/12/2018-Family Assessment Case Plan 11/19/2018 - Adult Signature 101 B
Stalus’ Avproved

History v

Acd Family Case Plan

The Parties to the Plan screen appears.

Note: Parties to the Plan is the first entry in the Family Case Plan Topics
navigation pane displayed on the left side of the screen; the list of topics is
dependent on the child’s legal status and location of the child (placement setting,
living arrangement, etc.).
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Completing a Family Case Plan

Completing the Parties to the Plan Topic

Adding a Child to the Family Case Plan

1. Click, Add Child to Family Case Plan.

Note: If necessary, add narrative to the text box in the Additional Information grid,
in response to: If sufficient information is not available to complete any element
of the Family Case Plan within 30 days, provide a justification explaining why
it is not able to be completed and describe the steps taken to obtain the
information.

Case / Workload / Family Case Plan || Parties to the Plan

Ongoing / Open (07/16/2017)
PLAN NAME: Initial Mar 25, 2019 STATUS: In progress

Family Case Plan Topics < Child(ren) Participating in the Family Case Plan

Parties to the Plan P There
© Not Completed

are currently no children participating in the Family Case Plan

- Add Child to Family Case Plan

Adult(s) Participating in the Family Case Plan

Approval There are currently no adults participating in the Family Case Plan

Add Adult to Family Case Plan

Additional Information

in the
+ ABC

1000

The Add Child to Family Case Plan screen appears.

2. In the Available Participants grid, place a checkmark in the check box(es) beside
the name of the child(ren) you want to add to the plan.

3. Click, Save.

Note: When creating an Initial Family Case Plan, the system will pull all Active child

and adult participants from the most recent approved Family Assessment. If there is
no approved Family Assessment within the current case episode, the system will not
automatically display child and adult participants.

4. Make a selection from Court Case Number and/or Court ID Number (optional fields).

5. Make a selection from the Child’'s Permanency Goal drop-down menu, per child
case plan participant.

6. If a child case plan participant is in a legal status of Temporary Custody (includes
Temporary Order of Custody, Temporary Custody, Temporary Custody 1st
Extension, Temporary Custody 2nd Extension), proceed to the Completing the
Concurrent Plan section of this article. If not, skip to the Adding an Adult to the
Family Case Plan section of this article.
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Completing a Family Case Plan

Case / Workload / Family Case Plan / Parties to the Plan I Add Child to Family Case Plan I
Add Child to Family Case Plan

CASENAME /1D Smith, Person P / 0000000 [R ] Ongoing / Open (01/01/2014)

PLAN NAME Updated Sept 8th, 2016 STATUS In Progress

Available Participants

Smith, Jane / 000000 - Female Age 10, DOB 08/2272006
Smith, Julia / 000000 - Female Age 10, DOB 08/22/2006
Smith, Jennifer / 000000 - Female Age 10. DOB 0872272006

Smith, Ruth / 000000 - Female Age 10, DOB 08/22/2006

oy e N

The Parties to the Plan screen appears, displaying the added child.

Completing the Concurrent Plan

Important: Per Family Case Plan_Rule 5101:2-38-05 that includes the Concurrent Planning
requirements, effective 01/01/2023, all child plan participants with a legal status of
Temporary Custody (includes Temporary Order of Custody, Temporary Custody,
Temporary Custody 15t Extension, Temporary Custody 2" Extension) AND whose Child’s
Permanency Goal is Return child(ren) to parent/guardian/custodian (Reunification), are
required to have concurrent planning activities within the Family Case Plan to be compliant.

The Concurrent Plan Objective and the Describe the planned efforts including
services and activities to support concurrent planning and how support for the
concurrent plan objective will be obtained narrative will only display when these
conditions are met, and they are required to approve the Family Case Plan.

Note: Children who are currently in agency Temporary Custody with a current Family Case
Plan Permanency Goal of Reunification as of 01/01/2023, will be required to have an
updated Family Case Plan that includes the Concurrent Plan information at their next
scheduled Semiannual Administrative Review by 07/01/2023.

e A Family Case Plan update will need to be completed.

e Please refer to Completing an Update to the Family Case Plan section in
this article.

Note: A Concurrent Plan serves a different purpose than a Recommended Family Case
Plan, and therefore should not replace your business process for Recommended Family
Case Plans when changes are being recommended to the court. For additional information
on Concurrent Plan, refer to Rule 5101:2-38-05.
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https://codes.ohio.gov/ohio-administrative-code/rule-5101:2-38-05
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Completing a Family Case Plan

For each child plan participant, as applicable:
1. Make a selection from the Concurrent Plan Objective drop-down menu.

2. Enter narrative in the Describe the planned efforts including services and
activities to support concurrent planning and how support for the concurrent
plan objective will be obtained text field.

Page 6 of 68 Ohio  erartment ol o orvices Last Revised: 04/27/2023



Completing a Family Case Plan

Case |/ Workload / Family Case Plan / Parties to the Plan

CASE NAME / ID: Smith, Person P / 0000000 [R ] Ongoing / Open (01/01/2014)

PLAN NAME: Updated / Sept 8th, 2016 STATUS: In Progress

Family Case Plan Topics

Update Information
& completed

@

Parties to the Plan
@& completed

©

Strengths and Needs
@ Not completed

©

Child(ren) Participating in the Family Case Plan

Charlesworth- Dewitt, Jimmy Chainsaw { 0000000 Male Age 1, DOB 01/01/2016 -@-
Protected under ICWA: € Child Location:

No Own Home

Agency Legal Status: Court Case Number: Court ID Number:

Open Custody Episode, no Legal Status Select ltem v‘ ‘ Select ltem v‘

Child's Permanency Goal: @

I| VI

Concerns
@ vot compieted

—

5c

Placement Information
© nNot compieted

@

© nNot compieted

Non-Custodial Parent Info @

Visitation
@ optional

o

Foster Youth Rights
Handbook

o Completed

@

Charlesworth- Dewitt,_Janey Hacksaw / 0000000 Female Age 12, DOB 01/01/2005 TE
Protected under ICWA: € Child Location:

Yes, Burns Paiute Tribe Certified Foster Home

Agency Legal Status: Court Case Number: Court ID Number:
Temporary Court Order Select ltem V‘ ‘ Select ltem V‘

Child's Permanency Goal: @
[ ‘]

Concurrent Plan Objective:

Independent Living
Information

@ Not completed

(]

Describe the planned efforts including services and activities to support concurrent planning and
how support for the concurrent plan objective will be obtained:

Exceptions to Permanent
Custody

& completed

@

Permanency
Information - PC

& completed

=)

Permanency
Information - PPLA

& completed

Candidate For
Foster Care
@ completed

Court and Signatures

Approval

O 0 0 6
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Add Child to Family Case Plan Relationships
Adult(s) Participating in the Family Case Plan
Smith, John / 000000 Male Age 26, DOB 01/01/1990 Contact Information:  (614) 555-5555 '@'
Smith, Jane / 000000 Female Age 26, DOB 01/01/1990 Contact Information:  (614) 555-5555 Ty

| Add Adult to Family Case Plan

Additional Information

If sufficient information is not available to complete any element of the Family Case Plan within 30 days, provide a
justification explaining why it is not able to be completed and describe the steps taken to obtain the information.

1000

Expand Full Screen
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Completing a Family Case Plan

Completing the KGAP Documentation

Important: Per Family Case Plan Rule 5101:2-38-05.02 that includes the requirements for
the Kinship Guardianship Assistance Program (KGAP), all child plan participants currently
in Agency Custody with a Case Plan Goal or a Concurrent Plan Objective of Legal
Custody to Relative are required to have KGAP Documentation in the Family Case Plan.

Note: A Family Case Plan Update will be required for a child to be eligible for KGAP.

e A Family Case Plan update will need to be completed prior to the Family
submitting their KGAP Application (Application Date) to be eligible.

e Please refer to Completing a Kinship Guardianship Assistance Program
(KGAP) Eligibility Record section in this article.

For each child plan participant, as applicable:

1. Make a selection from the Is the Agency pursing KGAP for this youth? radio
button option.

2. Enter narrative in the Explain text field if a No response was selected. Otherwise, if
a Yes is selected, the KGAP Information questions will display per child on the
Placement Information Topic. Refer to steps in the Placement information Section.

Family Case Plan Topics < Child(ren) Participating in the Family Case Plan
Update Information Disney, Donald /- - Male Age 3, DOB 01/01/2020
© Completed Protected under ICWA: © (3) Child Location:
No Certified Foster Home
Parties to the Plan
© Completed Agency Legal Status: Court Case Number: (i ] Court ID Number: (i ]

Temporary Court Order
Strengths And Needs -
© Not Completed

Child's Permanency Goal: @

Concerns Legal Custody to Relative / Kinship M

Q Completed
Placement Information Is the Agency pursuing KGAP for this youth?
© Not Completed OYes ®@No O NotAnswered
[Explain:
Visitation
© Not Completed

4000
Foster Youth Rights

Handbook
© Completed

Adding an Adult to the Family Case Plan

Page 8 of 68 Ohio et ol orvices Last Revised: 04/27/2023
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Completing a Family Case Plan

The Add Adult to Family Case Plan screen appears.
1. Click, Add Adult to Family Case Plan.

2. In the Available Participants grid, make a selection(s) by placing a checkmark(s) in
the check box(es) beside the name of the adult(s) you wish to add to the case plan.

3. Click, Save.

Case / Workload / Family Case Plan / Parties to the Plan ‘r“add Adult to Family Case Plan I
Add Adulf to Family Case Plan

CASE NAME /ID:  Smith, Person P / 0000000 [R ] Ongoing / Open (01/01/2014)
PLAN NAME Updated Sept 8th, 2016 STATUS In Progress
Available Participants

Smith, Jane / 000000 - Female Age 26. DOB 08/22/1990
Smith, Julia / 000000 - Female Age 26, DOB 08/22/1930
Smith, Jennifer / 000000 - Female Age 26, DOB 08/22/1990
Smith, Ruth / 000000 - Female Age 116, DOB 08/22/1900

oy 5o

The Parties to the Plan screen appears, displaying the added adult(s) in the Adult(s)
Participating in the Family Case Plan grid.
Note: Adults participating in the Family Case Plan will not appear on Adoption or
Recommended for PC Family Case Plans.
If necessary, you can click the Relationships tab to view and/or edit the relationships
among case memebers. For more information regarding Relationships, please see
the following Knowledge Base Article: Managing Person-Level Relationships.

4. Click, Next Topic.

Ongoing / Cpen (12/302018)

PLANHAME intial Jun 18 2019 STATUS: In propress

Adult(s) Participating in the Family Casa Plon

B

A A 1o Fandy e Plan

Additional Information

The Strengths and Needs Assessment screen appears.
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http://jfskb.com/sacwis/attachments/article/812/Managing%20Person-Level%20Relationships.pdf

Completing a Family Case Plan

Completing the Strengths and Needs Topic

1.

Click the Assessment Responses drawer of each category (Child Functioning,
Adult Functioning, Family Functioning, Historical Functioning) to display a list of Risk
Contributors.

Note: Within the Adoption Family Case Plan, the Adult Functioning, Family
Functioning and Historical Functioning do not display.

The system will display all identified Risk Contributors and Non-Risk Contributors
from the Current Family Case Plan in the Current Plan column. If there are any
changes to Risk Contributors or Non-Risk Contributors since the last Strengths and
Needs Assessment, click the toggle buttons in the Current Plan Column and then
describe the changes in the narrative box.

If there are no changes made in the Current Plan column, click the checkbox under
the corresponding Functioning Element ‘No changes required within Child
Functioning.’

4. When you have completed the Strength and Needs Assessment, click, Next Topic.
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Completing a Family Case Plan

Case | Workipad [ Family Case Plan / Concemns /! Risk COontnbulor informason

CASE RAME D Smith, Person P / 0000000 [R ) Ongoing / Open (01/01/2014)

PLAN MAME: Liadated Sepl &0, 2076 STATUS. i Progress

o The ratings reflect Ine 1351 &ssessment of he Family's SUengih and Needs. 11 adaitional informanion Nas been ientinied
1hat warants 3 Change of the SIengih and Neets ASSESsment, make the Changes 10 the Risk Conbulons ralings and
@ compiered provide a rationale Below. The updaied information will be avalabie for the development of your Case pian concem
Parues 1o the Plan @ Child Functioning (s ot Gompieted
ﬂ Compisiad Aszessment Resoonies
O rior comprerea Smith, Jane - Age 10
0 Self Protection Smith, Maggie - Age & | s |
@ rior complesea Smith, Alexander - Age 5 HON-RISK
Vigitation O Smith, Jane - Age 10 NON-RiSK
Opiional
] Physical (Cognitive /Soclal - S
fngnnes Q) S, Asancer-Age o
@ i Sith, Jane - Age 10 HON-RISK
Emctional | Behavioral
Infermatien o Functioning Smith, Maggee - Age B MO SN
@ ot Compiered
SMith, AlEXaN0er - AGE 5 NON-RISK
) Compieied [ T changes requied wihin L T uncionng]
Parmansncy @ﬁ Phoase :au:dnc reason for changes to Child Functioning:
X a—
Pemmasency S -
& compietea
-
w @ Adult Functioning  {Jj Not Compieted
@ comprere Asseiiment Resoonses s
Court and Signatures @ Family Functioning  {Jy Not Compieted
Aspesrenl Rosponiey sy
Approval 0 Historical Functioning  {fJ) Mot Compieted
ASPRTETSN] RASCONGET v
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Completing a Family Case Plan

The Concerns screen appears.
Completing the Concerns Topic
1. Click, Add Concern.

CASE NAME /10 Smith, Person P 7 DO00000[R ] Ongoing / Open (01/01/2014)
N NAME Updated Sept &th, 2016 STATUS In Progress
Family Case Plan Topics < Active Conceims

uUpdate infermation Add Concern

& compieted

Partigs to the Plan

a Compieled

Strengths and Needs

@ not Compietea

What 5 the Concern

| Concerns
O 1ot Completed
Placement Information
0 Noi Compleded

Visitation

e e

Remowe this Concern from the Family Caseé Plan

O O 6 0| 6 6

The Concerns screen appears, displaying the Concern tab page.
1. Enter narrative in the text box under, What are the concerns/needs for the
family?
2. Enter narrative in the text box under, What does the family and Worker want to
see happen to address the identified concerns/needs? (Behavioral Change).

3. Click, Next.
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Completing a Family Case Plan

Case Workload Family Case Plan

CASE NAME /1D:  Smith, Person P / 0000000 [R ] Ongoing / Open (01/01/2014)

PLAN NAME Updaled Sept 8th, 2016 STATUS: In Progress

What are the concerns/needs for the family? *
id 4 hehaviors or

Concemn Details

ircumstances resulting from the risk contribulor(s) identified for i

'or this concern/need. |dent "y how the behavior(s) or circumstance(s) impact the safely

an
Expand S
10000
What does the family and Worker want to see happen to address the identified concernsineeds? (Behavioral Change)
Desc ehaviors or circumstances that will indicate thal the risk contributors identified for this concern/need have been mitigated or improved
Expa
v ABC
10000

Next Apply Save Save and Add Concern Cancel

The Concerns screen appears, displaying the Cause/Strengths tab page.

Completing the Cause/Strengths Tab Page

1. Click, Associate Risk Contributors.

2. Enter narrative in response to: What is causing these Concerns/Needs for the
family?

Case / Workioad / Family Case Plan / Concems
Cause / Strengths

CASE NAME ! D, Ongoing / Open (09/13/2018)

PLANNAME Updated Aug 22, 2019

STATUS: In progress

< Risk Contributors

What are the concerns needs for the

family?
Associate Risk Contributors

Selected Risk Contributors for this concern:

Ne Risk Contributors for thfs concern.

What s causing these Concerns/Needs for the family? (gxpand full screen)
Describe the Risk Contributors identified above as they relate to this specific Goncem for the family.

What does the Family and Worker want to
see happen to address the identified
concemns/needs?
VABC 10000

Strengths

Associate Non-Risk Contributors
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Completing a Family Case Plan

The Risk Contributor Information screen displays.
3. Click the relevant drawer(s) in the Risk Contributor Information grid.

Case | Workload / Family Case Plan / Concerns / Risk Contributor Information
Risk Contributor Information

GASE NAME / ID. Ongoing / Gpen (09/13/2018)

PLAN NAME: Updated Aug 22, 2019

STATUS: In progress

Risk Contributor Information

Note: If ihe Risk Contributor is not dispiayed for the particular Functioning, then update the Strengths and Needs Assessment.
I

The drawer(s) will expand.

4. Place a checkmark(s) in the check box(es) of the applicable Risk Contributor.
5. Click, Save.

Case / Workload / Family Case Plan / Concerns / Risk Contributor Information
I Risk Contributor Information I

ASE NAME / ID: Ongoing / Open (09/13/2018)

PLAN NAME: Updated Aug 22, 2019 ATUS: In progress

Risk Contributor Information

Note:f the Risk Contributor is not displayed for the particular Functioning, then update the Strengths and Needs Assessment
Child Functioning ~

Self Protection

Physical/Cognitive/Social Development

Adult Functioning v

Historical Functioning.v

Family Functioning v

soe
6. The Selected Risk Contributors for this concern will display. Enter narrative in

response to: What is causing these Concerns/Needs for the Family?
7. Click, Associate Non-Risk Contributors.
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Completing a Family Case Plan

Case | Workioad / Famiy Case Plan

Cause / Strengths

Ongoing / Open (03132018

AN waME Updated Aug 22, 2019 STATUS: i progress

< Risk Contributors

st are the cone
tamity?
Associate Risk Contnbutors

Selected Risk Contributors for this concem:

The Non-Risk Contributor Information screen appears.
8. Click each Non-Risk Contributor drawer.

Case / Workload / Family Case Plan / Concerns | Non-Risk Contributer Information

I Non-Risk Contributor Information I

CASE NAME { ID. ©Ongoing / Open (09/13/2018)

LAN HAME Updated Aug 22, 2019 STATUS: In progress

Non-Risk Contributor Information

Each drawer will expand.

9. Select the Non-Risk Contributors associated to the Concern by placing a
checkmark(s) in the check box(es).

10.Click, Save.
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Completing a Family Case Plan

Non.Risk Contributor Information

A Please select only Non-Risk Contributors that mitigate the Risk Contributors identified for this Strength and Concern record.

Mote: if the Nen-Risk Contribufor is not displayed for the parficular Functioning then update the Strengths and Needs Assessment,
Child Functioning_ s
e ——————

Emuotional Functionin:

Self Protection
Smit

Smith, J

Adult Functioning. v

Parenting Practices

1, Jane -

Smit

N, Jacoo -

Domestic Refations

Substance Abuse

Smith, Jane -

Age 30
- Age 30

Smith, Jacob

Historical Functioning_

Carataker's

nization of Other Children

Caretaker's Abuse ! Neglect as a Child

ane - Age 30
- Age 30

Smy

Eamily Functioning w*

Extended Family, Social and Commumity Connectedness

o NEZH

The Selected Non-Risk Contributors for this concern will display. Enter narrative in
response to: What strengths and family/community supports does the family have?
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Completing a Family Case Plan

Strengths

Associate Non-Risk Confributors

Non-Risk Contributors Selected as Strengths:
Child Functioning
Emotional Functioning
Srith, Jimmy - Age 10
Physical/CognitivefSocial Development
Smith, Johnny - Age 10

Adult Functioning
Domestic Relations
Smith, Jane - Age 30, 3mith, Jacob - Age 30

Historical Functioning

Caretaker's Victimization of Other Children
Smith, Jane - Age 30

Caretaker's Abuse / Neglect as a Child
Smith, Jacob - Age 30

Family Functioning

Family Roles, Interactions and Relationships
Resource Management and Household Maintenance
Extended Family, Social, and Community Supporis

What strengths and family/community supports does the family have?
Describe the Non-Risk Contributors identified above and how they mitigate the Risk Confribufors for this concem.

Expand Full Screen

11.Click, Next or Services tab.

The Services tab page appears.
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Completing a Family Case Plan

Completing the Services Tab Page

1. Enter narrative in response to the following question: What steps will the family
take to achieve what the family and caseworker want to see happen? Identify

the individuals who will complete these action steps. (Services to address the
concerns/needs).

2. Click, Link Service.

{ Concern Cause / Strengths Services

| = Services Details
What are the concems/needs for the family?

What steps will the family take to achieve what the family and caseworker want to see happen? Identify the

" ’ individuals who will complete these action steps. (Services to address the concerns/needs)
The potentially 10,000 character narrative would X of - g ; .
be displayed from the get-go. but only when the Describe the services and actions steps to the family in order to clearly identify how the service will help the family
strength/concern record is being edited or added while clearly identifying what the family is expected to complete. This should explain how the service will assist with
if the user doesnt want to see this entire narrative reducing the nisk contributors identified for this concern/need.
at the top of the screen they can select. The et
potentially 10,000 character narrative would be Expand Full Screen
displayed from the get-go, and would be along the ABC
left side in its own column. If could be very very v
long. It doesnt have a text box around it do it more

fully shows that it is not editable. Potentially 10000

What does the Family and Worker want to
see happen to address the identified
concerns/needs?

be displayed from the get-go, but only when the
strength/concern record is being edited or added
if the user doesnt want to see this entire narrative

at the top of the screen they can select. The Case Member Name(s) Service Category | Type Service | po se Dates
potentially 10,000 character narrative would be Classification
displayed from the get-go, and would be along the

left side in its own column. It could be very would
be along the left side in its own column. It could be
Very VEery very very very very very

The potentially 10,000 character namative would
Linked Services

" Case Management/Case Case Member  01/01/2000 -
edit Smith, John Management Services unlink

Case Member / Caregiver History

Link Service

Successfully Completed Services s

End Dated Services w

The Case Services screen appears.

3. Select the Service you wish to add by placing a checkmark in the check box beside
the Case Member’s name.

4. Click, OK.
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From Effective Date: ( ]

Case Member. B

Service Category
Service Goal =

End-dated services : ® Exciude © Include

Sort Results By -

Service:

Resuts

of23/Page 1012

Completing a Family Case Plan

To Effective Date: T m
Status .
Service Type =

Service B
Linked Status B

® Current Case Episode (& View Historical

W — e

Elfcase Member / Caregiver / Caretaker History

Case Memper 040672018 -

Linked

— = e pver—— p———

O

®=

NEEDED 04062018

Case Member 030172019 -
Not Linked

The Services tab page appears, listing the linked service in the Linked Services grid.

5. Click the Successfully Completed Services drawer to view details of services

provided.

PLAN NAME: Updated Sept 8th, 2016

Case / Workload / Family Case Plan / Concems

CASE NAME/ID: Smith, Person P / 0000000[R ]

Ongoing / Open (01/01/2014)

STATUS:

In Progress

| Concern

\
) B

L=]
What are the concerns/needs for the family?

The potentially 10,000 character narrative would
be displayed from the get-go. but only when the
strength/concern record is being edited or added,
if the user doesnt want to see this enfire narrative
at the top of the screen they can select. The
patentially 10,000 character namative would be
displayed from the get-go. and would be along the
left side in its own column. i could be very very
long. It doesnt have a fext box around it do it more
fully shows that it is not editable. Potentially

What does the Family and Worker want to
see happen to address the identified
concerns/needs?

The potentially 10,000 character narrative would
be displayed from the get-go. but only when the
strength/concern record is being edited or added
if the user doesnt want to see this enfire narrative
at the top of the screen they can select. The
potentially 10,000 character namative would be
displayed from the get-go. and would be along the
left side in its own column. It could be very would
be along the left side in its own column. It could be
Very VETy Very very very very very

Services Details

What steps will the family take to achieve what the family and caseworker want to see happen? Identify the
individuals who will complete these action steps. (Services to address the concerns/needs)

Describe the services and actions steps to the family in order to clearly identify how the service will help the family
while cleary identifying what the family is expected to complete. This should explain how the service will assist with
reducing the risk contributors identified for this concem/need.

Expand Full Screen

Linked Services

T

-
Case Management/Case

. Case Member  01/01/2000 -
. Smith, John Management Services .
edit unlink

(@) case Member/ Caregiver History

Successfully Completed Services

End-Dated Services s

Save and Add Concern
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Completing a Family Case Plan

The drawer will expand to display the Case Member Name(s), Service Category/Type,
Service Classification, and Effective Dates

6. Click the End-Dated Services drawer.

Successfully Completed Services A

01/01/2000 -
01/01/2000

Smith, John Individual Counseling Provided

I End-Dated Services W I

The drawer expands to list the Case Member Name(s), Service Description, Status, End

Reason, and Status Begin Date/End Date.
7. Click, Next or Measures tab.

Successfully Completed Services A

ottty ||| 52

01/01/2000 -
01/01/2000

Smith, John Individual Counseling Provided

End-Dated Services A
e e N T

01/01/2000 -

Smith, John Individual Counseling  Provided End reason text 01/01/2000

Previous Next Apply Save Save and Add Concemn

The Measures tab page appears.

Completing the Measures Tab Page

1. Enter narrative in response to, How will the family’s progress be measured?
2. Enter narrative in response to, When will the family’s progress be reviewed?
3. Click, Save.
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Case / Workload / Family Case Plan /| Concems

CASE MAME /ID: Smith, Person P / 0000000 [R ] Ongoing / Open (01/01/2014)

PLAN NAME: Updated Sept 8th, 2016 STATUS In Progress

Concarn Cause / Strengths Sefvices “]

< | Measures Details

What are the concemnsineeds for the family? How will the family’s progress be measured?

i o st i o o
The polentially 10,000 characler namalive would O .0 o YTy
be displayed from the get-go, but onty when the
strength/concemn record is being edited or added
if the user doesnt want 0 se2 thes enlire narratve
al the lop of the screen they can select. The
potentialty 10,000 characier namative would be
displayed from the gel-go, and would be along the
lefl side in its cwn column. W could be very very
long. It doesnt have a bext box around it do it more
fully shows that it is nof editable. Potentially

S5 i achieving e action s

Expand Full Screan

. rd
What steps will the family take to achieve wne"l“f” the Ia‘rm '5‘15 progress be rewe‘-.\.ed e )
what the family and Caseworker want 1o see dentily the actvity or time period in which the worker wil
happen? A,

Expand Full e

be displayed from the get-go, but only when the

assess the family's progress in achieving the action steps
strengihiconcem record is being edited or added
il the: user doesnt wanl 10 see thes entire narrative

at the top of the screen they can select. The

10000
potentialty 10 000 characier namafive would be
displayed from the get-go, and would be along the
left side in its cwn column. i could be very would
be along the left side in iis own column. It could be
Very VEIY VEry Very Very very very

The potentially 10 000 character namative would l

Cancel

The Concerns screen appears, displaying, Completed, under the Concerns link.
4. Click, Next Topic.

Case / Workdoad / Farmly Case Plan

Ongoing / Open (03132018)

PLAN NAME STATUS: In progress
© Your data has b
Family Gase Pian Topics € Active Concerms.
Eaet Q Add Concem
© w &
o °

Previous Topic  Next Topic Apply  Save ﬂ

The Placement Information topic screen appears, defaulted to the Placement Selection
Justification tab page.
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Completing the Placement Information Topic

Completing the Placement Selection Justification Tab Page

Note: The Placement Information topic displays when at least one child case plan participantis in a
non-end-dated completed placement setting.

1. In the Placement Selection Justification grid, click the Placement Information drawer.

Case /| Workload / Family Case Plan .-'IPIacement Information |

CASENAME/ID. Smith, Person P / 0000000 [R ] Ongoing / Open (01/01/2014)
PLAN NAME Updated Sept 8th, 2016 STATUS In Progress
Family Case Plan Topics | < | I Placement Selection Justification I | Substitute Caregiver Services
Update Information o | PR R I I

& Completed

Smith, Ji -Male Age 1 o Not Completed
- e

@ Completed Smith, Timmy - Male Age 14 Completed
@l Placement information “*

[ Strengths and Needs

The drawer will expand to display three additional grids:

¢ Placement Settings/Justification
o Best Interest/Special Needs Considerations for Placement
¢ Educational Stability Assurances

In the Placement Settings/Justification grid:

2. Click, edit, for each of the following less restrictive Placement Types listed for the
child case plan participant:

Family Case Plan Topics < Placement Selection Justification Substitute Caregiver Services

Update Information

Placement Selection Justification
@ completed

smith, Jimmy - Mate Age1 @) Nor Compiered
Placement Information A,

Parties to the Plan

Completed Type of Placement: Foster Home

JFS 1443 MedEd Last Generated: 010172016

Placement Settings / Justification
s | e

© ot compiered Certified/Approved Relative .CAR

Strengths and Needs
@ ot compieted

0| 6| | 6

Placement Information

@ ot compreted

€01} Answer here Answer here Answer hete Answer here Answer here Answer here Answer here Answer here
Answer here Answer.

(2]

Visitation o Certified Approved Non Relative
@ optonal
&0t Answer here Answer here Answer here Answer here Answer here Answer here Answer here Answer here
Foster Youth Rights @ Answer here Answer.
Handbook
o Completed
ingependent Living )

Information - Best Interest/ Special Needs Considerations for Placement
) not Compieted

How was it determined this was a safe and appropriate environment for the child?

Exceptions to Permanent
Custody

o Completed ) Answer here Answer here Answer here Answer here Answer here Answer here Answer here Answer here
b § Answer here Answer
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Completing a Family Case Plan

The Setting Narrative Details screen appears.

Note: This screen will appear for the placement setting option you select.
3. Enter narrative in the text box.

Note: You can Apply this Justification to this child’s other Placement Settings.

If you select a child(ren) in the Apply to Other Children grid, the Justification will be
applied to the same Placement Setting for the selected Child(ren).

4. Click, Save.

~ase | Workload / Family Case Plan / Placement Information / Setting Narrative Details

ISemng Narrative Details I

CASE NAME /1ID.  Smith, Person P / 0000000 [R] Ongoing / Open (01/01/2014)
PLAN NAME Upaated Sept 8ih, 2016 STATUS In Progress
Setting Narrative Details

Child Name: Smith, Jimmy - Male Age 10

Certified/Approved Relative . CAR
f the chid 13 nol placed ir ¢

an relalive home please expiamn why the less restnctive opbon was o seected
Expand Full Screen
Relatives are being reviewed and processed
2000

A Snlf.-r.:mg an option below will override any existing responses

Apply this Justification to this child’s other Placement Settings

Apply 1o Other Children

Note: Selecting options below will apply this Justification to the same Placement Setting for the selected Child(ren

Smith, Jimmy - Male Age 10
Smith, Joseph - Male Age 10 Completed
Smith, Jacob - Male Age 10
Smith, Jason - Male Age 10
Smith, Jeremy - Male Age 10 Completed

Smith, Johnny - Male Age 10

Previous Next Apply Save

The Placement Selection Justification tab page appears.
1. Click the Placement Information drawer.
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Case / Workload / Family Case Plan / Placement Information
CASE NAME /1ID: Smith, Person P / 0000000 [R ] Ongoing / Open (01/01/2014)
PLAN NAME Updated Sept 6th, 2016 STATUS In Progress
Family Case Plan Topics | < I Placement Selection Justification I Subslitute Caregiver Services

Update Information I !
& Completed ‘

Parties to the Plan

Placement Selection Justification

Smith, Jimmy - Male Age 1 o Not Completed

The drawer expands to display the Placement Settings/Justification grid, the Best
Interest/Special Needs Considerations for Placement grid, and the Educational
Stability Assurances grid.

2. In the Best Interest/Special Needs Consideration for Placement grid, click edit
beside each question. The Placement Narrative Details screen will appear to each
corresponding question. Enter the narrative for each question.

e How was it determined this was a safe and appropriate environment for
the child?

e How was it determined this was a safe and appropriate environment for
the child?

e How will the placement meet the special needs for the child?
e How will the placement meet the Family Case Plan goals of the child?

e What is the proximity of the placement to the parent, guardian,
custodian? What transportation problems might create obstacles to
visitation? How will the agency resolve these obstacles?

Important: You can click Next, through each Placement Narrative Details screen, in
the Best Interest/Special Needs Consideration for Placement grid, until all
screens within the Placement Information topic are complete. Ohio SACWIS will
save your work as you navigate among the screens. It is not necessary to complete
the screens in a specific order.
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Case / Workload / Family Case Plan / Placement Information

CASENAME/ID: Smith, Person P / 0000000 [R ]

PLAN NAME

Family Case Plan Topics

Ongoing / Open (01/01/2014)

Update Information
& Completed

Parties to the Plan
@ Completed

Updsted Sept 8th, 2016 STATUS In Progress
| = | | P Sel Substitute Caregiver Services
0‘ Placement Selection Justification
Smith, Jimmy - Male Age1 @) Not Completed
Placement Information s
Type of Placement: Foster Home

Strengths and Needs
O Not Completed

JFS 1443 MedEd Last Generated: €) 01012016

&

Concems
@ Not Completed

o T —

Placement Information

Certified/Approved Relative -CAR
®| edit  Answer here Answer here Answer here Answer here Answer here Answer here Answer here Answer here

@ Not Completed

o Not Completed Answer here Answer.
Visitation o Certitied Approved Non Relative
@ Optionsl
&dit  Answer here Answer here Answer here Answer here Answer here Answer here Answer here Answer here
Foster Youth Rights @ Answer here Answer.
Handbook
O Completed
Independent Living
Information

O T —

Exceptions to Permanent

Answer here Answer here Answer here Answer here Answer here Answer here Answer here Answer here

How was it determined this was a safe and appropriate environment for the child?
’ - Answer here Answer

Cancel

3. When you have completed each of the Placement Narrative Details screen, click,

Save.
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I Placement Narrative Details

CASE NAME /1D:  Smith, Person P / 0000000 [R ] Ongoing / Open (01/01/2014)
PLAN NAME: Updated Sept 8th, 2016 STATUS In Progress
Placement Narrative Details

Child Name: Smith, Jimmy - Male Age 10
How was it determined this was a safe and appropriate environment for the child?

Expand Full Screen

Apply to Other Children

A Selecting an option below will override any existing responses.

Smith, Jimmy - Male Age 10 Completed
Smith, Joseph - Male Age 10
Smith, Jeremy - Male Age 10 Complered
Smith, James - Male Age 10
Smith, Jason - Male Age 10

Smith, Jacob - Male Age 10

Apply Save

The Placement Selection Justification tab page appears.

1. In the Educational Stability Assurances grid, click, edit beside: Did the child
remain in the school in which the child was enrolled at the time of placement.

Family Case Plan Topics

Parties 10 the Plan

@ not Compieted

Streogths And Neods
© Not Compietes Placement Information ~

Certiied Foste Home
eated: @ No Repot C

o

T
s*e acated: © port Genarated
- Placement Setiings / Justification

<
@
©
o
Placoment Information 0 odt  CertifiediApproved Relative Home
@
©
)
@

Concerns
ot Compietod

10 Not Compieted [rn——

=8 CertifiediApproved Non Relative Home

Visitation

] Best Interest | Specisl Needs Consideration for Placement

Fostar Youth Rights
Handbook
i How wos it determined this ws a safe and appropriate environment for the child?

P —

Courtand Signatures

& How the
0

Approval
adi  How will the placement meet the special needs of the child?
Too000000000X
ol How wil the Family Case hild?
JO00000000000K

3 Whatis the proximity of the placement 1o the parent, guaidian. custodian? What transportation problerms might creste obstackes (0 visitation? How will the agency resolve these cbstacles?

=1 intain same school or ¥ the same school was not in the was not in the child's best interest.

ede H the child did not remain in the school he'she was attending at the time of placement, describe all eff:
[

Did the child remain in the school in which the child was. enroliod at the time of placement.
IN/A Child not school age
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The Placement Narrative Details screen appears.

1. Make a selection from the drop-box in response to: Did the child remain in the
school in which the child was enrolled at the time of placement?

Note: Your selection from the drop-down menu will determine whether additional
information is required. If further information is required, the screen will expand when
you make your selection in response to the school question.

Case / Workload / Family Case Plan / Placement Information / Placement Narrative Details
| Placement Narrative Details |

CASENAME/ID:  Smith, Person P / 0000000 [R ] Ongoing / Open (01/01/2014)

PLAN NAME Updated Sept 8th, 2016 STATUS In Progress

Placement Narrative Details

Child Name: Smith, Jimmy - Male Age 10

Did the child remain in the school in which the child was enrolled at the time of placement?

I 'I

2. If your response to the school question is N/A Child not school age, click, Save.

Case /| Workload / Family Case Plan / Placement Information / Placement Narrative Details
| Placement Narrative Details |

CASE NAME /1D: Smith, Person P / 0000000 [ R ] Ongoing / Open (01/01/2014)
PLAN NAME Updated Sept 8th, 2016 STATUS: In Progress
Placement Narrative Details

Child Name: Smith, Jimmy - Male Age 10

Did the child remain in the school in which the child was enrolled at the time of placement?

N/A Child not school age 'I

Apply to Other Children

A Selecting an option below will override any existing responses.

Smith, Jimmy - Male Age 10 Completed
Smith, Joseph - Male Age 10
Smith, Jeremy - Male Age 10 Completed
Smith, James - Male Age 10
Smith, Jason - Male Age 10

Smith, Jacob - Male Age 10

| Previous Next Apply save

3. If your response to the education question is, Yes, the screen will expand, and you
will need to enter narrative in response to: Describe how the agency considered
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the appropriateness of the current educational setting and the proximity to the
school in which the child is enrolled at the time of the placement.

4. Click, Save.

Placement Narrative Details

Child Name: Smith, Jimmy - Male Age 10

Did the child remain in the school in which the child was enrolled at the time of placement?
IYes 'I

Describe how the agency considered the appropriateness of the current educational setting and the proximity to the school in which the child is
enrolled at the time of the placement

Apply to Other Children
A\ Selecting an option below will override any existing responses.
Smith, Jimmy - Male Age 10 Completed

Smith, Joseph - Male Age 10
Previous Topic Next Topic Apply Save

If your response to the school question is, No, the screen will expand, and you will need to
add narrative in response to the following:

5. Describe how the agency considered the appropriateness of the current
educational setting and the proximity to the school in which the child is
enrolled at the time of the placement.

6. Since the child did note remain in the same school, Describe how the agency
coordinated with the appropriate local educational agencies to determine this
was in the best interest of the child.

7. Describe how the agency and the local educational agencies ensured the
immediate and appropriate enroliment in the new school with all of the
educational records of the child provided to the new school.

8. Click, Save.
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Case /| Workload / Family Case Plan / Placement Infermation / Placement Narrative Details
Placement Narrative Details

CASE NAME /1D: Smith, Person P / 0000000 [R ] Ongoing / Open (01/01/2014)
PLAN NAME Updated Sept 6th, 2016 STATUS:  In Progress
Placement Narrative Details

Child Name: Smith, Jimmy - Male Age 10

Did the child remain in the school in which the child was enrolled at the time of placement?

[ G|

Describe how the agency considered the appropriateness of the current educational setting and the proximity to the school in which the child is
enrolled at the time of the placement

Expand Full Screen

Since the child did not remain in the same school, describe how the agency coordinated with the appropriate local educational agencies to
determine this was in the best interest of the child.

Expand Full Screen

Describe how the agency and the local educational agencies ensured the immediate and appropriate enroliment in the new school with all of the
educational records of the child provided to the new school.

Expand Full Screen

Apply to Other Children
A Selecting an option below will override any existing responses

Smith, Jimmy - Male Age 10 Completed
Smith, Joseph - Male Age 10

Smith, Jeremy - Male Age 10 Completed

Smith, James - Male Age 10

The Placement Selection Justification tab page appears.
1. Click the Substitute Caregiver Services tab.
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Family Case Plan Topics | < ‘ Placement Selection Justification ’ | substitute Caregiver Services |

Update Information Q
& Completed

Placement Selection Justification

Smith, Jimmy - Male Age1 ) Not Completed
Parties to the Plan @ Placement Information “*

& Completed

Smith, Timmy - Male Age 14 Completed

Placement Information “*

| Strenaths and Needs m|

The Substitute Caregiver Services tab page appears.

Completing the Substitute Caregiver Services Tab Page

Any linked service(s) will appear In the Substitute Caregiver Services Details grid.

Note: You have the option to click, edit, beside the name of a case member if you
need to edit information on the Case Services page (including entering an End
Date for the service).

1. If necessary, click, Link Service, and follow previously discussed instruction for
linking a service.

2. You can click the Case Member/Caregiver History drawer to review available
information.

3. Click OK.

The Substitute Caregiver Services tab page appears.

Case /| Workload / Family Case Plan / Placement Information

CASE NAME /1D: Smith, Person P / 0000000[R ] Ongoing / Open (01/01/2014)
PLAN NAME: Updated Sept 8th, 2016 STATUS: In Progress
Family Case Plan Topics | < | Placement Selection Justification | | Substitute Caregiver Services | |

Update Information
@ Completed

Substitute Caregiver Services Details
. = Service
e
Case Management/Case Management Case Member  01/01/2000 -

mith, John F
E Case Member / Caregiver History

Link Service

Parties to the Plan
o Completed

Strengths and Needs
@ Not Completed

Concemns
@ Not Completed

Placement Information
o Not Completed

€ 6| 6] & 6

Successfully Completed Services

End-Dated Services s

)

Previous Topic Next Topic Apply Save

Completing the KGAP Information Tab
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Note: The KGAP Information tab will display based on information recorded on the Parties
to the Plan Topic. Refer to the Completing Parties to the Plan section.

1. Click the KGAP Information Tab, if applicable.

Family Case Plan Topics Placement Selection Justification Substitute Caregiver Services KGAP Information

Update Information

® Completed KGAP Information

Disney, Donald - Male Age 3 @ Not Completed
KGAP Narratives ~

Parties to the Plan
O Completed

Type of Placement: Certified Foster Home

. KGAP Information

Strengths And Needs
© Not Completed

Concerns edit Describe the steps the PCSA has taken to determine it is not appropriate for the child to be returned home.
® Completed

dit Describe the efforts the PCSA has made to discuss adoption with the child's fit and willing kinship caregiver(s) as a more

<
0 permanent alternative to legal guardianship and document the reasons why adoption is not the preferred option of the kinship
N

Placement Information

© Not Completed caregiver(s).

edit Explain why a permanent placement with a fit and willing kinship caregiver(s) through a kinship guardianship assistance

Visitation arrangement is in the child's best interests.

© Not Completed

. edit Describe the efforts the PCSA has made to discuss kinship guardianship assistance arrangement with the child's parent(s).
Foster Youth Rights

Handbook
O Completed

edit Does the child demonstrate a strong attachment to the kin caregiver? Does the kin caregiver have a strong commitment to caring
permanently for the child?

Court and Signatures edit Explain the reasons why efforts were not made by the PCSA to discuss with the child's parent(s) the kinship guardianship

assistance arrangement.

The KGAP Information Tab page appears.
2. In the KGAP Information grid, click the KGAP Narratives drawer.

© Your data has been saved. x
Family Case Plan Topics < Placement Selection Justification Substitute Caregiver Services KGAP Information

Update Information 0

© Completed KGAP Information

Parties to the Plan @ Disney. Donald - Male Age 3 @ Not Completed
© Completed KGAP Narratives v

Strengths And Needs
© Not Completed

The drawer will expand to display eight questions.

3. Click, edit, for each of the following KGAP Information Narratives listed for the child
case plan participant.

Page 31 of 68 Ohio ‘ e o Services Last Revised: 04/27/2023



Completing a Family Case Plan

Family Case Plan Topics Placement Selection Justification Substitute Caregiver Services KGAP Information

Update Information

© Completed KGAP Information

Disney, Donald - Male Age 3 @ Not Completed
I KGAP Narratives I

Type of Placement: Certified Foster Home

Parties to the Plan
@ Completed

Strengths And Needs
© Not Completed

KGAP Information

Describe the steps the PCSA has taken to determine it is not appropriate for the child to be returned home.

© Completed
edit Describe the efforts the PCSA has made to discuss adoption with the child's fit and willing kinship caregiver(s) as a more

permanent alternative to legal guardianship and document the reasons why adoption is not the preferred option of the kinship

Placement Information B
- . caregiver(s).

© Not Completed

edit Explain why a permanent placement with a fit and willing kinship caregiver(s) through a kinship guardianship assistance

Visitation arrangement is in the child's best interests.

© Not Completed

. edit Describe the efforts the PCSA has made to discuss kinship guardianship assistance arrangement with the child's parent(s).
Foster Youth Rights

Handbook
O Completed

=

Does the child demonstrate a strong attachment to the kin caregiver? Does the kin caregiver have a strong commitment to caring
permanently for the child?

Court and Signatures edit Explain the reasons why efforts were not made by the PCSA to discuss with the child's parent(s) the kinship guardianship

<
(U]
(Pr)
(sn)
Concerns o
@
(V]
@
@ .
The KGAP Narrative Details screen appears.
4. Enter narrative in the text box.

For Questions six (6) through eight (8), the option to mark the question as Not
Applicable is available.

Note: You can Apply to Other Children.

If you select a child(ren) in the Apply to Other Children grid, the KGAP Narrative
will be applied to the same KGAP Question for the selected Child(ren).

5. Click, Save.
KGAP Narrative Details

Child Name:

Disney, Donald - Male Age 3

Describe the steps the PCSA has taken to determine it is not appropriate for the child to be returned home.

(expand full screen)

Record narrative here + ABC

3979

Apply to Other Children

A Selecting an option below will override any existing responses.

(J  Disney, Daisy - Female Age 7
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Important: The narratives in these KGAP Question Narrative are automatically pulled into
the child’s KGAP Eligibility record to determine the child’s KGAP Eligibility. These
narratives will be reviewed by the KGAP Eligibility specialist at the State Level to ensure
the child meets the KGAP Eligibility requirements. (Family Case Plan updates for KGAP
are not included in Eligibility when the KGAP Application is for the sibling of a child already
in receipt of KGAP).

For additional information refer the Policy and Practice Guidance Document (PPGD) #038.

The KGAP Information Tab screen appears, displaying, Completed.
6. Click, Next Topic

© Your data has been saved.

Family Case Plan Topics Placement Selection Justification Substitute Caregiver Services KGAP Information

Update Information
© Completed KGAP Information

Parties to the Plan Disney, Donald - Male Age 3 @ Completed

© Completed KGAP Narratives A

Strengths And Needs

© Not Completed KGAP Information

Concerns edit Describe the steps the PCSA has taken to determine it is not appropriate for the child to be returned home.

© Completed

narrative

edit Describe the efforts the PCSA has made to discuss adoption with the child's fit and willing kinship caregiver(s) as a more
permanent alternative to legal guardianship and document the reasons why adoption is not the preferred option of the kinship
caregiver(s).

Placement Information
© Not Completed

narrative

<
@ Type of Placement: Certified Foster Home

Visitation
© Not Completed

edit Explain why a permanent placement with a fit and willing kinship caregiver(s) through a kinship guardianship assistance

Previous Topic Next Topic Apply Save
—

The Visitation screen appears, defaulted to the Visitation Status tab.
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Completing the Visitation Topic

Completing the Visitation Status Tab Page

Note: The Visitation topic displays when at least one child case plan participant is in
a non-end-dated completed placement setting or a non-end-dated Living
Arrangement. The Visitation Topic is an optional topic to complete for an Adoption
Family Case Plan.

1. If relevant, place a checkmark in the check box next to: Child has no adult
visitors.

Ongoing / Open (0502/2018)

PLAN NAME: Initial Mar 8, 2019 STATUS: in progress

O Your data has been saved

Family Case Plan Topics ~ <

or
= -
- @
g i
El
B
¥
g
£

The screen will expand, requesting further information
2. Enter narrative in response to: Justification for not having adult visitors.
3. Click the Adult Visitation tab.

Visitation Plan Status

Adult Vi
@ chilg

4000

Sibling Visitation Opt:

The Adult Visitation tab page appears.
1. Make a selection from the Available Adult(s) drop-down menu.
2. Click, Add New Visitation.

Adult Visitation Summary

-
¢ ) Available Adultis):
o

m Sty WA

— Add Case Member Add Associated Person

© Not Completed
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Completing a Family Case Plan

The Add Adult Visitation screen appears.
1. Place a checkmark in the check box beside the name of the child(ren) you wish to
have visitation.
Enter a number in the How Often (Frequency) box.
Make a selection from the times drop-down menu.
Make a selection from the How Long (Duration) drop-down window.
Make a selection from the Where (Location) drop-down menu.

Using the radio buttons, select an option under: Will the visit be supervised and/or
restricted?

Note: If the selection of Supervised Only, Restricted Only or Both Supervised
and Restricted are made, a narrative box displays to explain the reasons.

o akwbd

7. Enter narrative in the Other approved communication text box.
8. Click, Save.

Case / Workload / Family Case Pian / Visitation | Add Adult Visitation
CASE NAME 1D

Ongoing / Open (05/02/2018)

PLAN NAME: Initial Mar 7, 2019 STATUS: In progress

Add Visitation Details

Child{ren) to add: *

L] Children

How Often (Frequency): *

[ i |

How Long (Duration}: *

Where (Location):
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Completing a Family Case Plan

The Visitation screen appears; the Adult Visitation Summary grid displays the
information you added.

Note: Repeat the instructions above for each Adult you wish to add for visitation.

The Add or Modify Visitation Plan screen appears.

1. Click, edit to modify the visitation details and/or click the Add Child button to select
additional children to add to the Visitation Plan.

2. Click, Close.

I Add or Modify Visitation Plan I

case NamE /iD.  Dewiitt, Betty Machete / 000000000 Ongoing / Open (MMDOYYYY)
PLAN NUMEER.  Initial / Sepfember 8ih, 2016 STATUS Not Gompieted
Visitation Details

To modify a specific child's visiation defads within a plan, defefe the chifd and add lo an existin g detail oF mew visitalion pan

Dewitt, John Wayne Dubois

Visiting 4 times monthly in Agency Setting for 2 hours

Charlesworth-Dewitt, Jimmy Chainsaw - Male Age 10

Charlesworth.Dewitt, Jessa Bandsaw - Female Age B
Add Child

Bl Visiting 3 times monthly in Neutral Setting for 1 hour

Charlesworth-Dewitt, Janey Hacksaw - Female Age 12

Add Child

edit  Visiting 2 times monthly in Agency Setting for 2 hours

Charlesworth-Dewiit, Jack Sawsall - Male Age §

Add Child

Close
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Completing a Family Case Plan

From the Actions dropdown, you can click, Apply Plan to Other Adults.

Adult Visitation Summary

Dewitt, John Wayne Dubois
Visiting 2 times monthly in Agency Setting for 2 hours  [IEEGLGaL Add/Medify Plan Details
Charlesworth-Dewitt, Jack Sawsall - Male Age 9 Apply Plan to Other Adults
Visitation Information “*

View Activity
Visiting 3 times monthly in Meutral Setting for 1 hour Delete Plan Details

M hnddansenctbh Maeisd Lamnos [ PN v, Crmnnla Aan 47

The Apply Visitation to Other Adults screen appears.

1. Make a selection from the Available Adult(s) drop-down menu of the Adult you
want to apply available visitation plans.

2. Select visitation details to be applied:
3. Click, Save.

Apply Visitation to Other Adults

Dewitt, John Wayne Dubois

Available Adult(s): *

I Dewitt, Betty Machete v I

Select visitation details to be applied: *

Visitation details selected below will be copied and applied to selected adults.
u Visitation Details Child(ren)
1 Wisiting 3 times monthly in Neutral Setting for 1 hour Charlesworth-Dewitt, Janey Chainsaw - Female Age 12

— . . . Charlesworth-Dewitt, Jimmy Chainsaw - Male Age 10
[  \Visiting 4 times monthly in Agency Setting for 2 hours

[J  Visiling 2 times monthly in Agency Setting for 2 hours  [IEESG=

Charlesworth-Dewitt, Jack Sawsall - Male Age 9
SUPERVISED

| Visiting 4 times monthly in Agency Setting for 2 hours Charlesworth-Dewitt, Jessa Bandsaw - Female Age 8

sove
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Completing a Family Case Plan

From the Actions dropdown, you can click, View Activity.

Adult Visitation Summary

Dewitt, John Wayne Dubois

Visiting 2 times monthly in Agency Setting for 2 hours  [IEEGLGaL Add/Modify Plan Details

Charlesworth-Dewitt, Jack Sawsall - Male Age 9 Apply Plan to Other Adults
Visitation Information “*

View Activity
Visiting 3 times monthly in Meutral Setting for 1 hour Delete Plan Details

M hnddansenctbh Maeisd Lamnos [ PN v, Crmnnla Aan 47

The Visitation Activity Filter screen appears.

1. Click, view on the Activity Log you would like to view. You will be navigated to the
specific Activity Log linked to the Visitation Plan.

2. When back on the Visitation Activity Filter screen, click, Close.

Iwuﬂanmﬁn I

Dewitt, John Wayne Dubois

Activity Start Date: Associated Participants:
B - i Y
=
Visitation Activities
Result(s) 1ioX of Y Page 1oiZ
.
yigw  <MMIDDYYYY> =Locations =Names>
L n 2 |3 | 4 5| »

From the Actions dropdown, you can click, Delete Plan Details.
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Completing a Family Case Plan

Adult Visitation Summary

Dewitt, John Wayne Dubois II
Visiting 2 times monthly in Agency Setting for 2 hours AdalModity Flen Detolls
Charlesworth-Dewitt, Jack Sawsall - Male Age 9 Apply Plan to Other Adults
Visitation Information

View Activity
Visiting 3 times monthly in Neutral Setting for 1 hour Delete Plan Details

il S b Minsasdsd  lomemmns [N EAEN P Crmnala Amn 47

The Delete Visitation Plan Details screen appears.

1. Make a selection from the grid Select child(ren) and respective visitation details
to be deleted:

2. Click, Delete Selected.

Delete Visitation Pian Details

case naue (0 Dewitt, Betiy Machete / 000000000 Ongoing / Cpen (MMDOVYYYY)
FLAN NUMBER:  Aniia /7 Segiember i, 2016 STATUS Not Completed
Visitation Details

Dewitt, John Wayne Dubois

Sedect child{ren) and respactive visitation details 1o be deleted -

Chariesworth-Dewitt. Janey Chaingaw - Femals Age 12 Visting 3 times a month in Meutral Seting for 1 hour
Charlesworth-Dawin, Srremy Chainsaw - Mals Ags 10 VESZing 4 times a month in Agency Setting for 2 nours IS0

Wisting 2 imes a month in Agency Setting for 2 hours
| SUPERWED |

Chariesworsh-Dawitt, Jesss Bandsaw - Female Ags & Visting 4 times 3 month in Agency Setting for 2 hours LT

Charesworth-Dewild Jack Seasall - Mals Age §

ette setoces [N

3. Click, the Sibling Visitation tab.
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Completing a Family Case Plan

The Sibling Visitation tab page appears.
Adding Sibling Visitation

1. If applicable, enter narrative in response to: Describe efforts to place the children
together, and why those efforts were not successful.

2. Click, Add Visiting Sibling Detail.

Visitation Status Adult Visitation | | siviing visitation |

sibling Visitation Summary

Charlesworth-Dewitt, Janey Hacksaw - Age 12 <Placement Type> - <Provider Mame which could be a super
long name and wrap for everrrir=

Charlesworth-Dewitt, Jimmy Chainsaw - Age 10 <Placement Type> - <Provider Name which could be a super
long name and wrap for everrror>

Charleswarth-Dewitt, Jack Sawsall - Age 9 <Placement Type> - <Provider Name which could be a super
long name and wrap for everrrir>

Charlesworth-Dewitt, Jessa Bandsaw - Age 8 <Placement Type= - <Provider Name which could be a super
long name and wrap for everrrrrr>

Describe efforts to place the children together, and why those efforts were not successful:

Expand Full Screen

4000

Siblings Who May Visit Each Other

Details about siblings visiting each other has nof yet been added
Add Visiting Sibling Detail

Siblings Not Visiting Each Other

Details about siblings nof wisifing each other has not yet been added

Child not visiting:

v Add Non-Visiting Sibling Detail
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Completing a Family Case Plan

The Sibling Visiting Each Other screen appears.

1. Place a checkmark(s) in the check box(es) beside the relevant child(ren) in the
Siblings in agency custody who are visiting each other grid.

Note: If applicable, select a child(ren) from those listed in the Children grid below
Other siblings or children who are visiting.

2. Enter narrative in the text box below: Description of visitation.
3. Click, Save.

Ongoing / Open (03/13/2018)

PLAN NAME: Inftial Feb 26, 2019 STATUS: in progress

Siblings Visiting Each Other

F— ]

The Sibling Visitation tab screen appears, displaying the children with visitation in the
Siblings Who May Visit Each Other grid.

Note: The Actions dropdown includes Add/Modify Details, View Activity and
Delete Plan Details. Please refer to the Adult Visitation Plan section of how to
complete.

1. If applicable, make a selection from the Child not visiting drop-down menu and
click, Add Non-Visiting Sibling Detail.
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Completing a Family Case Plan

Siblings Who May Visit Each Other
Jimmy, Janey, Kathynn and Jack are visiting each other
Details W Add/Modify Details
Jack and Jessa are visiting each other View Activity
Detals v Delete Plan Details
Siblings Mot Visiting Each Other
Jimmy is not visiting Jessa or Jack
Datailz W

Child not visiting:

C R

The Siblings Who Are Not Visiting grid appears.
1. Make selection from Siblings who are not visiting child and enter narrative in the
response to Describe the reason the siblings are not visiting.

2. Click, Save.

Ongoing / Open (03/132016)

CASE NAVE! 0

PLAN NAME: intial Feb 26, 2019 STATUS: In progress

B

o

The Visitation screen appears, displaying a Completed status for the Visitation topic.
1. Click, Next Topic.
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Completing a Family Case Plan

CASE NAME /10, Ongoing / Open (03/13/2018)
PLAN NAME: Initial Feb 26, 2019 STATUS: In progress

© Your data has been saved

Family Case Plan Topics

Sibling Visitation Summary

<
Ce ted
Concerns o Certified Foster Home
ompleted

nnnnnnnnn

Important: When you click, Visitation Plans in the left navigation pane, the Adult
Visitation Plans tab screen appears. The visitation plans listed on this page are
view only and include the Adult Visitation Plans created within the Family Case Plan.
The Child Visitation Plans tab includes a view only list of historical visitation plans.

Workload Court Calendar Placement Requests

CASE NANIE /1D ongoing
actuityLog Open (07/18/2017)

Adult Visitation Plans Filter Criteria

e Adult Name

Filter

Adult Visitation Plans

Result{s) 1to 10of 1/ Page 10f 1

Lisi nu’ Egmml o -mm“ --
.
vigw .‘

Initial Mar 25, 2019 view activity

Completing the Sibling Visitation

(this section is missing)

Completing the Foster Youth Rights Handbook Topic

Note: The Foster Youth Rights Handbook topic displays when at least one child case plan
participant has a non-end-dated Legal Custody Episode. Children who are 14 years of age
or older will display. To add children under the age of 14, the Add Additional Youth button
is available.
The Foster Youth Rights Handbook Information screen appears.
Note: The PCSA holding custody shall provide the JFS 01677, Foster Youth Rights
Handbook, to any youth being placed in substitute care who is fourteen years of age
or older. You can access a copy of the handbook here on the OFC Website.
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Completing a Family Case Plan

1. Make a selection from the Foster Youth Rights Handbook Provided dropdown. If
Yes is selected, enter Date Provided.

Note: If No-Youth incapacitated is selected from Foster Youth Rights Handbook
Provided, no other questions will display.

2. Make a selection from Signature Obtained dropdown menu.

3. Make a selection from the Foster Youth Rights Handbook Reviewed with Youth
dropdown. If Yes is selected, enter Date Provided.

Make a selection from Signature Obtained dropdown menu.
Make a selection from the Signature Obtained drop-down menu.

6. Make a selection from the Foster Youth Rights Handbook Reviewed with Youth
drop-down menu.

7. If the Handbook was reviewed, enter the Date Reviewed.
Make a selection from the Signature Obtained drop-down menu.
Click, Next Topic.

Family Case Plan Topics < I Foster Youth Rights Handbook Information I
— The PCSA holding custody shall provide the JFS 01877 "Foster Youth Rights Handbook™ to arly you'.h b!mg plav;vd lll
Update Information @“p substitute care who is fourteen years of age or older. You can access a copy of the hand
O Completed i
Smith, John / 000000 Male Age 17. DOB 010111998 ) Not Completed =y
Parties to the Plan F_'f.‘, Custody Episode: 01/0172016 to Present
Q Completed
L Foster Youth R\ihls Handbook Provided: Date Provided:
Strengths and Needs (SN Ives v %
-
© Not Completed
L - Signature Obtained
. s
Concerns l'o_.>:-,‘)' I‘res |
o Not Completed
= Foster Youth Rights Handbook Reviewed with Youth:  Date Reviewed:
Placement Information Py |
o Net Completed G
visitation '.};?: Signature Obtained
o Optional - I\'&s ,I
Foster Youth Rights t:‘,f‘»
Handbook .
O Completed Smith, Jimmy / 000000 Male Age 14, DOB 01/01/2002 0 Net Completed T
Independent Living h'r Custody Episode 01/01/2016 to Present
Information -
o Noit Completed Foster Youth Rights Handbook Provided:
Fyrantinne tn Parmanant SR L3

Add Additional Youth
PrEvOus Tepic  Mexd Tope Apply  Sawe -

The Independent Living Information screen appears.
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Completing a Family Case Plan

Completing the Independent Living Family Topic
Note: The Independent Living Information topic displays when:

e At least one child case plan participant is 14 years of age or older and has a
non-end-dated Legal Custody Episode

e At least one child case plan participant younger than 14 years of age has an
Active Independent Living Plan.

e At least one child case plan participant has a case plan goal or concurrent
plan objective of Independent Living / Emancipation.

1. When a child has an Active Independent Living Plan, click view; to be
navigated to the child’s Independent Living Plan.

2. Click the Youth Contacts drawer to expand its contents. All persons identified in
Youth Contacts within their Active Independent Living Plan will display.

Family Case Plan Topics < Independent Living Details

. For youth 14 years of age and older in custody, independent living service provisions are required to be part of the
Update Information iTh Family Case Plan. Identify programs and life skills which will assist the youth to prepare for transitions from substitute
care to independent living.
@ Completed

Note: This section displays Active Independent Living planis)

Parties to the Plan Smith, Jimmy - Male Age 16 Completed
- independent Living Information
& Compieted dependent Living Information W
—_ Plan Developed Date: 06/22/2016
Strengths and Needs

O rot Compieted

Concerns =
© Vot Completed t 08/22/2016 Goal detail text
Linked Services
Placement Information
0 Naot Completed s W
Visitation Smith, Jane  Female Age 39, DOB 07/01/1578
o Optional
| PERMANENT ADULT CONNECTION |
Foster Youth Rights "EH YOUTH SUPPORT PERSON
Handbook
c ted
@ compieted Smith, Jane  Female Age 39, DOB 07/01/1978
Independent Living N YOUTH SUPPORT PERSON
Information
o Not Complated
Smith, Jane  Female Age 39, DOB 07/01/1978
Exceptions to Permanent (#9%
Custody e PERMANENT ADULT CONNECTION |

@ compieted

Note: If the youth does not have anyone identified as either a Permanent Adult
Connection or Youth Support Person, a warning message will display. The Permanent

Adult Connections and Youth Support Persons are recorded in the Contact Directory
within the Independent Living Plan.
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Completing a Family Case Plan

Smith, Rodger - Male Age 14  Completed

ndependent Living Information W
e

A This Youth has no Permanent Adult Connection or Youth Support Person.

When a youth does not have an Active Independent Living Plan, enter narrative in
response to: If an Independent Living Plan has not been developed or is in pending
status, identify programs and life skill services which will assist the youth for
independent living. Describe the progress towards the development and completion

of the Independent Living Assessment/Plan.
3. Click, Next Topic.
Smith, Tommy - Male Age 14 o Not Completed

Independent Living Information

If an Independent Living Plan has not been developed or is in pending status, identify programs and life skill services
which will assist the youth for independent living. Describe the progress towards the development and completion of

the Independent Living Assessment/Plan.

Expand Full Screen

Previous Topic Next Topic Apply save

Note: If the child case plan participant has a Concurrent Plan Objective of Independent
Living / Emancipation and does not have an Active Independent Living Plan, the system will

display the Attention message.

Independent Living Details

For youth 14 years of age and older in custody, independent living service provisions are required to be part of the Family Case Plan. Identify
programs and life skills which will assist the youth to prepare for transitions from substitute care to independent living.

Note:This section displays Active Independent Living plan(s)

Disnez Donald - Male Age 3 @ Not Comp,'ered

This youth's Concurrent Plan Objective is Independent Living / Emancipation w/ family and kinship connections, therefore, this youth is
required to have an Active Independent Living Plan.

Independent Living Information ~

If an Independent Living Plan has not been developed or is in pending status, identify programs and life skill services which will assist the youth for
independent living. Describe the progress towards the development and completion of the Independent Living Assessment/Plan. (expand full screen)

« ABC

4000
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Completing a Family Case Plan

The Exceptions to Permanent Custody screen appears.

Completing the Exceptions to Permanent Custody Topic

Note: The Exceptions to Permanent Custody topic displays when at least one child
case plan participant has been in custody for 12 or more of the last 22 months. For
unapproved Family Case Plans, the 22-month time frame will be based on system date.
For approved Family Case Plans, the system will display this topic if any Exceptions
Information has been recorded. The 12-month custody period does not have to be
consecutive and can be across multiple legal custody episodes.

1.
2.

Click the Exception Information drawer to expand its contents.

Select the relevant response to the question, Has the agency filed a motion for
permanent custody?

Note: If a Motion for Permanent Custody is recorded in Ohio SACWIS, the system
will default the answer to Yes, the agency has filed a motion for permanent
custody with the Date Submitted displayed on the screen. Sheri — add the
additional radio...add missing text

When the response is, Yes, Motion filed; Not recorded in Ohio SACWIS, you will
need to add narrative in response to, Document the compelling reasons for
determining the Termination of Parental Rights would not be in the interest of
the child.

When No, the agency has compelling reasons for not recommending
Termination of Parental Rights (the compelling reasons and the permanency
plan are explained below) is selected, a narrative in response to Document the
compelling reasons for determining the Termination of Parental Rights would
not be in the interest of the child is required.

When No, the agency has not provided the child’s parents, guardian or
custodian or the child with services outlined in the case plan (the services
needed as well as the plan to address them is outlined below) is selected, a
narrative response to Document the reason for determining that the Termination
of Parental Rights shall not be pursued because the agency has not provided
the child's parent, guardian, or custodian or the child with services outlined in
the family case plan which were deemed necessary for the safe return of the
child to the child's home is required.

If applicable, enter narrative in the Comments text box.
Click, Next Topic.
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Completing a Family Case Plan

Family Case Plan Topics < Excaptions Detaits

Update Information
o Completed
= Smith, Jimmy - Male Age & u Not Complated

Parties 1o the Plan Hig-
Has the agency filed a motion for permanent custody 7 *

o Compieded
L & Yas, the agency has fled a motion for permanent custody

Strengths and Needs

) Not Completed

Concems

0 Not Compieted

Placement Information
o Mot Complefed

Visitation

- a Ciplional

Foster Youth Rights
Handbook

O Completed

Independent Living

Smith, Tommy - Male Age & Completed

Commants

Exceptions to Permanent
Custody

& Compieted

Ol 6 6 © O] 6| 6| © 6

Previous Topic Next Topic Apply Save

Completing the Permanency Information - PC Topic

Note: The Permanency Information — PC topic displays when at least one child case plan
participant has a non-end-dated Permanent Custody or Permanent Surrender Legal Status.

1. If a child does not have a Recruitment Plan recorded in Ohio SACWIS, an edit link
will display next to the child. Click, edit.

Page 48 of 68 Ohio ‘ e o Services Last Revised: 04/27/2023



Completing a Family Case Plan

Family Case Plan Topics L | IP-ﬂn-nmvlnfnnmﬁm-PC I

ith, Ji Male Age 1. D
Update Information o Smith, Jimemy - m

C et Pemmanency Details
@ compieted Permanency Details &\

Recruitment Activities:
Parties to the Plan

& compieted

Recruitment Activity Details: The potential ) character narrative would be dispiayed here. The potentially 4000
character narrative would be displayed here. This is about 200 characters

Strengths and Needs
@ wot Compieted

Concerns Smith, Timmy ~ Male Age 14, 008 01012002 (§) Completed

@ ot compieted Permanency Details /A

Placement Information £\ Child Recruitment Plan may have been updated since Family Case Plan approval

@ wot Compieted
Recruitment Plan 1D Status: Active

Visitation
o Optionsi

Foster Youth Rights
Handbook

o Completed

Effective Date: XCUDXOMDOOX End Date: XX/DO0X

Activity: Review Case for Relative/Kin

What is Planned:

The potentially 4000 character narrative would be displayed here
narrative would be displayed here. This is about 200 characters

he potentially 4000 character

Q@ 6 0 O 6 9 6

Independent Living
Information

Activity: Review Case for Relative/Kin
0 Not Completed

What is Planned:

Exceptions to Permanent = =
mgdi The potentially 4000 character narrative would be displayed here. The potentially 4000 character
CuUNogy narrative would be displayed here. This is about 200 characters

@ completed

Permanency @
Information - PC

Q Completed

2. The Permanency Details — PC page appears.

Completing the Permanency Details - PC Page

1. In the Recruitment Activities to be Completed by the Agency grid, make a
selection(s) by placing a checkmark(s) in the check box(es) beside each of the
recruitment activities you wish to add.

2. Enter narrative in the text box Describe the above Selected Recruitment
Activities that will be taken by the agency.

Note: You can Apply to Other Children. If there is a recruitment plan linked, the
Apply to Other Children is grayed out.

3. Click, Save.
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I Permanency Details - PC I

Child Name: Smith, Tommy - Male Age 6

I A to be Completed by the Agency I

A An In Progress Child Recruitment Plan exists; if the recruitment plan is marked Active the information will display here.

For a child who is in Permanent Custody and whose goal is adoption, the agency must document the steps the agency will take to obtain a permanent home for
the child.

Review the case file for relatives/kin

Ragister the child's profile on..

Talk with current / previous caregiver about interest in adopling child

Talk with the child about anyone who may be willing to provide a permanent home for the child
Distribution of information about the child to other adoption agencies

Internet/Social Media Searches

Flyers/Brochures

Adoption FairMixer

Radio/Television/Media

Other

Describe the above Selected Recruitment Activities that will be taken by the agency.
Expand Full Screen

Smith, Jmmy - Male Age 10 Complated

Smith, Joseph - Male Age 10

Smith, Jeremy - Male Age 10 Compileted

Previous Next Apply Sawe

The Permanency Information-PC screen appears.

Note: The system will display/link the most recent Child Recruitment Plan (with a
status of active, complete or closed only).

Click the Permanency Details drawer to expand its contents.

5. If you click, Recruitment Plan ID link, you will be navigated to that Child
Recruitment Plan.

6. Click, Next Topic.
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Family Case Plan Topics | < | | Pemanency informaton-pC |
smatn, ammy  MaleAge 1, DOB 01012018 I Mot Completed

Update Information 0O =
O compieied Beemenengy Gutalls o,
Racrdllment Acihitias B
Parties 1o the Plan =
O Compieted .
Recraitment Actvity Datate: T
) rot Completed
Congerns smiin, Timmy  Male Age 14, D08 00/07/2002 (@) Completed
) Mot Compiated Permangncy Desls

| Inbar i
O Hot Completed

Ak  Child Recruitment Plan may have been updated since Family Case Plan approval

I Recruitment Flan ID Status: Acive I
¥ . Effective Dabe: XM000000 Ered Db 200000000
o S Aativity: Review Case for Relatve/lin
r iahts What is Planned
. Thie potentialy 4000 character narrasve would be displaped here. The potentially 4000 characser
O compisted ABTAEAE Would b il hare. TS 18 8b0ut 200 characons
Ingenendent Living
Information
o et v.l‘m'l-,mu Activity: Beview Case for Relatve/Kin
What is Planned
ian T anen Thie potentaly 4000 character rarratve vwould be displaped hite. The potentially 4000 charscoer
E narrative would be displayed hane This is about 200 characten
@ compisted
Peimanency,
|Ht!m!!|gﬂ " E
& Compised
Permanency

information - FPLA
ﬂ. Camplaied
e

@ Compieted

Court and Signatures

€l 6 6 0 © 0l @ € © 6 6 9 ©

Appraval

Previous Topic Mext Topec Apply Save
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Completing the Permanency Information - PPLA Topic

Note: The Permanency Information — PPLA topic displays when at least one child case
plan participant has a non-end-dated PPLA Legal Status.

1. Click, edit next to the child’s name.

Case / Workload / Family Case Plan / Placement Information / Permanency Information - PPLA
CASE NAME /ID: Smith, Person P / 0000000 [R ] Ongoing / Open (01/01/2014)
PLAN NAME Updated Sept 8th, 2016 STATUS: In Progress

Family Case Plan Topics | < II Permanency information — PPLA I
Smith, Jimmy  Male Age 1, DOB 010112016 @) Not Completed

Permanency Defails W

Update Information

Completed

Unsuccessful Efforts: The potentially 4000 character namrative would be displayed here. The potentially 4000
character narrative would be displayed here. This is about 200 characters . Show More

Parties to the Plan

Completed Ongoing Activities:

Strengths and Needs
@ Vot Completed

edit Smith, Timmy Male Age 1, DOB 01/01/2016  Completed

Permanency Details W

Concems
© Not Completed

Unsuccessful Efforts: The potentially 4000 character namrative would be displayed here. The polentially 4000
character namrative would be displayed here. This is about 200 characters... Show More

Ongoing Activities: The potentially 4000 character namrafive would be displayed here. The polentially 4000
Placement Information character namative would be displayed here. This is about 200 characiers... Show More
O Not Completed
Visitation
o Optional
Foster Youth Rights
Handbook

o Completed

Independent Living
Information

@ Not Completed

O 6 6 € 6 6 6 O 6

Exceptions to Permanent

o [N

The Permanency Details — PPLA grid appears.

Completing the Permanency Details - PPLA Page

1. Enter narrative in the text box Documentation of intensive, ongoing,
unsuccessful efforts for family placement including options of returning child
home, placement with non-removal parent, placement with a fit and willing
relative, a legal guardian or an adoptive parent. Include details on efforts that
utilize search technology (including social media) to find biological family
members for the child(ren).

2. Enter narrative in the text box Document the child has regular, ongoing
opportunities to engage in age or developmentally appropriate activities and
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Completing a Family Case Plan

that the child's placement provider is following the reasonable and prudent
parent standard.

3. Click, Save.
4. The Permanency Information — PPLA page appears. Click, Next Topic.

I Permanency Details - PPLA I

Child Name:  Smith, Tommy - Male Age &

For a youth who is in the legal status of PPLA the agency must document the steps it has/will take to acheive permanency for the youth.

Documentation of intensive, ongoing, unsuccessful efforts for family placement including options of returning child home, placement with non-removal parent,
placement with a fit and willing relative, a legal guardian or an adoptive parent. Include details on efforts that utilize search technology (including social media) to

find biclogical family members for the child(ren).
v ABC

2000

Expand Full Screen

Document the child has regular, engoing opportunities to engage in age or developmentally appropriate activities and that the child's placement provider is
fellowing the reasonable and prudent parent standard.

Expand Full Screen

2000

Previous Next Apply Save

Completing the Candidate For Foster Care Topic

Note: The Candidate for Foster Care topic displays when at least one child case plan
participant is not in the custody of the agency

1. Click, edit next to the child’s name.

Family Case Plan Topics < Child(ren) that are Candidates For Foster Care
- Smith, Jimmy  Male Age 1, DOB 01/01/2016 Completed
Update Information @
Reason: Court Action
@& completed
Parties to the Plan @ edit Smith, Jimmy  Male Age 1, DOB 01/01/2016  Completed
@& Completed Reason: Case Plan
Explanation: The potentially 4000 character narrative would be displayed here. The potentially 4000
Strengths and Needs @ character narrative would be displayed here. This is about 200 characters... Show More
© wot completed

The Candidate Explanation page appears.
2. Make a selection from the Reason dropdown.
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3. Enter narrative in the text box Explain why the child is at serious risk of removal
and identify the services outlined in the Family Case Plan that are intended to
mitigate the child’s risk of removal.

Note: You can Apply to Other Children.

5. Click, Save.
6. The Candidate For Foster Care page appears. Click, Next Topic.

I Candidate Explanation I

Child Candidate for Foster Care:  Smith, Jimmy - Male Age 10
- | 1
Explaln why the child is at serious risk of removal and identify the services outlined In the case plan that are intended to mitigate the child's risk of removai:
Expand Full Screen
v ABC
4000

Apply to Other Children

A Selecting an option below will override any existing responses.

“
Smith, Jarob - Male Age 10

Smith, John - Male Age 10

Previous Next Apply Save

Completing the Court and Signatures Topic

1. Make a selection from the Court Name drop-down menu.
2. Make a selection from the Judge/Magistrate drop-down menu.

In the Plan Participant Signatures grid, for every participant in the Family Case
Plan, complete the following:
¢ Family Case Plan Role

e Signature Captured (If the answer is No, select, Reason Not Captured from
the dropdown menu)

e Captured Date

e Jointly Developed Plan (If the answer is No, enter narrative in the Explain
textbox)

e Agreed with Plan (If the answer is No, enter narrative in the Explain textbox)
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e Date Copy of Plan Provided

4. In the Associated Plan Participants grid, complete the following for each person:
e Family Case Plan Role
e Signature Captured

e Captured Date

Note: If necessary, click, Add Additional Signature. The Additional Signatures
screen will appear; from there, make a selection from the Available Persons grid by
placing a checkmark in the check box beside the relevant name. You have the
option to search for a person if they do not appear in the Available Persons grid.

5. Click, Next Topic.

Court Information

Court File Date: g Court Status: v

Court Name:

Judge | Magistrate: I

Plan Participant Signatures

Smith, Jimmy - Male Age 30

Family Case Plan Role:

Signature Captured.

Jointly Developed Plan:

v
i
v
v
Aareed with Plen: E

Date Copy of Plan Provided @
Smith, Timmy - Male Age 14

Family Case Plan Role; Child

Slgnatura Caplurad: v

Jointly Developed Plan: v

Agreed with Plan: L

Date Copy of Plan Provided: ﬁ
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Remaining Participants: ¥ “

Associated Plan Participants

Smith, John Family Case Plan Role: Supervisor @
Signature Captured: v

Smith, Jane Family Case Plan Role: Kinship Caregiver v Ty
Signature Captured: v
Date Copy of Plan Provided: @

Add Additional Signature

Previous Topic Next Topic Apply Save

Processing Approval

The Approval screen appears, displaying the Approval Information grid.

If everything has been correctly completed, the following message will display: This Family
Case Plan is ready for Approval.

Click, Submit for Approval.
Case / Workload / Family Case Plan

CASE NAME /ID: Ongoing / Open (07/16/2017)

PLAN NAME: /nitial Mar 25, 2019 STATUS: In progress

@ Your data has been saved

Approval Information
Submit for Approval

Family Case Plan Topics ~ <

Parties to the Plan o

© Completed

Cc
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The Process Approval screen appears.

Work ltem

1D Type: CASE
TaskD; Task Type: Case Plan Tool

Routing/Approval Action

Please Select An Action v

Com
CEmEn )
Agency

Please Select A Reviewer/Approver v

If you have failed to complete any required information for the Family Case Plan, the
Approval screen will appear with a list of the incomplete items; you will need to resolve the
issues before you can submit the Plan for approval.

Case / Workload / Family Gase Plan || Approval

GASE NAME 1D Ongoing / Open (07/03/2017)

PLAN NAME: Initial Feb 6, 2019 STATUS: In progress

© Your data has been saved

Family Case Plan Topics < Ll L
@7 Parties to the Plan

has an open Custody Episode with no current Legal Status

has no Placement recorded with an open Custody Episode.

« Response needed for for question 'Has the agency filed a motion for Permanent Custody?"

Candidate For Foster Care

« AChild Candidate for Foster Care Reason must be selected for

If all requirements for the Family Case Plan have been completed, the Process Approval
screen appears.

1. Make a selection from the Action drop-down menu.

2. If you do not have approval access rights, make a selection from the
Reviewers/Approvers drop-down menu.

3. Click, Save.

Process Approval

Work Item
1D; Type: GASE
TaskID; Task Type: Case Plan Tool

Routing/Approval Action
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The Case Plan Tools screen appears, displaying Approved under Family Case Plan
Status in the Plan Type column.

Stk Auie K00 Plan Filter Criteria

TS Aoy

o L — Number

Inssvandant Lieos wen  Initial Mar 21, 02/16/2018-Family 0371272019 - Adult
ket FamiSarncaPark ser g watae 2019 Assessment Signature

Completing an Update to the Family Case Plan

From the Ohio SACWIS home screen:

1. Navigate to the Case Overview screen.

2. Click, Case Plan Tools in the navigation pane.
]

Actuiy Log CASE NAME/ ID. Ongoing
Open (07/16/2017)

‘Atiomey Communication

Intake List
ADDRESS: CONTACT:

Forms/Notices AGENCY.

SUPERVISOR(S)

Law Enforcoment Case Actions

Case Services View Case Information | 0 Linked Cases | Protect Ohio Category | Case Status History

Result(s) 1to 5 of 5/ Page 1 of 1

12/31/2018 o Ongoing monthly visit must be made with child in placement

Inde L Location [ Contact v

Iabel FamilServicsPianFitier.go
R Faiy Service B 12/31/2018 @) ongeing monthy visi i in placement

Case Plan Tools Person Name /1D:

The Case Plan Tools screen appears.
3. Click, Update.

Ongoing.
Open (0723/2018)

Resul(s) 110 1 0f 1/Page 1 of 1

=i L T N T ™ S T

yiow Updated Nov 19, 2018 08/12/2018-Family Assessment Case Plan 11/19/2018 - Adult Signature 101 i
SIaWS: Approves

History. v
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The Update Information grid appears.

1. Make a selection from Will this be a Recommended Family Case Plan?
dropdown.

Note: If No is selected, the Available Update Reasons push box is displayed.
Make a selection(s).

2. Enter narrative in the textbox Reason for Change(s).
3. Click, Save.

I Update Information I

Wil this be a Recommended Family Case Flan? *

Available Update Reasons. Selected Update Reascns

o Q

Addition of Case Plan Participant

Reason for Change(s): * xpand full scree

« ABC

1000

4. When the selection of Removal of Case Plan Participant from the Available
Update Reasons push box is made, a list of case plan participants will display.

Place a checkmark in the check box beside the name of the person you want to be

removed.

5. If you select a child to be removed, the Have the goal(s) on this Family Case Plan

been achieved? A drop-down menu will appear; Select Yes/No.

If No is selected, the Why have the goal(s) on this Family Case Plan not

been achieved? drop-down menu will appear. Make a selection.

6. If you select an adult to be removed, enter narrative in the textbox Reason for
Removal.

7. Click, Save.
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Update Information

Wil t

his be a Recommended Family Case Plan? *

Available Update Reasons Selected Update Reasons:

Q Q

: moval of Case Plan Participa
Modify Concerns IRemva of Case Plan Participant I

Other

Permanency Goal

Placement Change

Relevant Environmental Changes
Services

Visitation Plan

Select Case Plan participants to be removed:

rd

Jimmy Smith / 0000000 Male Age 1, DOB 01/01/20186

Have the goal(s) on this Family Case Plan been achieved?

No v

Why have the goal(s) on this Family Case Plan not been achieved?*

v

Janey Smith /0000000 Female Age 12, DOB 01/01/2005

Smith, John / 000000 Male Age 26, DOB 01/01/1990

Smith, Jane / 000000 Female Age 26, DOB 01/01/1990 I

Reason for Removal: *
Expand Full Screen

8. When the selection of Case Closure from the Available Update Reasons push box
is made, a list of case plan participants will display.

Note: If Case Closure is selected as an Update Reason, no other Update Reason can
be selected.

9. Have the goal(s) on this Family Case Plan been achieved? dropdown appears
next to each child case plan participant. Make a selection of Yes/No.

a. If No is selected, Why have the goal(s) on this Family Case Plan not been
achieved? dropdown appears. Make a selection.

10.Enter narrative in the textbox Reason for Case Closure.
11.Click, Save.
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Update information

WL RIS B4 & ReCOmmanded Family Caue Pus? ©

Mo v

Avariabie Update Reassns.
a

Addition of Case Plan Participant

g Services
Legal Status Change

Modify Concerns

Completing a Family Case Plan

Selected Upaats Reassns

a

Case Closure

Jimmy Smith / 0000000 Male Age 1. DOB 01/01/2016

Have the .|¢m|; on this Family Case Plan beon achisved?
th have the jo..us on this Family Casa Plan not been achioved?*

Janey Smith / 0000000 Female Age 12, DOB 01/01/2005

Have the goal{s) on this Family Casa Plan basn achieved?

Smith, John / 000000

Male Age 26, DOB 01/01/1990

Smith, Jane / 000000  Female Age 26, DOB 01/01/1990

Reason for Case Closure: *

Expand Fuil Sereen

Completing a Recommended for PC Family Case Plan

From the Ohio SACWIS home screen:
1. Navigate to the Case Overview screen.
2. Click, Case Plan Tools in the navigation pane.

Actvity Log

‘Atiomey Communication
Sately Assessment
‘Substance Abuse Screening

EormsiNotices

AR Pathway Switch
Safety Pian

Eamiy Assessment
Qnoging Lase Al
Seeciglized A\ Tool
Law Enforcement
JustitcationWaiver
Case Services

Legal Adtions

Leoal Cusiody/Status
Living Arrangement

Intal Removal

Placemen! Reqyest

Placement

Vitation Pans

Ingependent Living

Iabel FamilServicePlantitierdo
AR Famiy Sewvice Review
Case Plan Tools

CASE NAME ID. Ongoing

Open (07/18/2017)
ADDRESS: CONTACT:
AGENCY.

SUPERVISOR(S):
Assign Worker
Case Actions

View Case Information | 0 Linked Cases | ProtectOhio Category. | Case Status History

Result(s) 110 5 of 5/ Page 1 of 1

12/31/2018 o Ongoing monthly visit must be made with child in placement Actions...~ |

Person Name /1D:

Location / Contact v

Actions...~_|

12/31/2018 @) ongoing monthiy visit must be made with child in placement

Person Name /1D:

The Case Plan Tools screen appears.
3. Click, Update.
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Ongaing =3
Open (077232018)

AAAAAAAAA

Updated Nov 19, 2018 08/12/2018-Family Assessment Case Plan 11/19/2018 - Adult Signature 101 b

History v

The Update Information grid appears.

4. Select Yes from Will this be a Recommended Family Case Plan? dropdown.
5. Select Yes from Are you recommending Permanent Custody? dropdown.

6. Select child(ren) for whom you are recommending Permanent Custody from
the Children for this Adoption Family Case Plan grid.

7. Click, Save.
The Parties to the Plan screen appears.
1. Complete the FCP using steps previously discussed.

Update Information

Wil this be & Recommanded Family Case Plan? *

Yes ¥

Ara you recommaending Permanent Custody?
Yes v I

Sebect child{ren) for whom you are recommending Permaneni Cusitody:

Child(ren) for this Adoption Family Case Plan
Smith. Jimmy - Male, Age 10
Smith, Jason - Male, Age 10
Smith, John - Male, Age 10

Smith, Jacob - Mala, Age 10

Completing a Recommended Family Case Plan

From the Ohio SACWIS home screen
1. Navigate to the Case Overview screen.
2. Click, Case Plan Tools in the navigation pane.
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—r CASE NAME /I Ongoing
Open (07/1872017)

ADDRESS CONTACT

L Entacamant Case Actions

Case Sarvces Yiew Casa Informatien | 0 Linked Cases | Proteci Ohie Categoey. | Gase Status Histery

nmacins I S S

& Result(s) 1to 5 of 5/ Page 10f 1
et Bamas 123112018 @ o
Person

y_vinit mus! be mashe with child in placoment Astions... =

st be mads with child In placement Actions

1213112018 @ o

=
The Case Plan Tools screen appears.
3. Click, Update.

GASE NAVE 1D Ongoing =3
Open (0723/2018)

Plan Filter Criteria

Agency:

Plans.

Add Famity Case Plan

Result(s) 110 1 of 1/Page 1 of 1

| Pantame Plan Type Effective Date Plan Number |
Updated Nov 19, 2018 08/12/2018-Family Assessment Case Plan 11/19/2018 - Adult Signature 101 i
ungxe Status’ asoroves

History v

The Update Information grid appears.

4. Select Yes from Will this be a Recommended Family Case Plan? dropdown.
5. Select No from Are you recommending Permanent Custody? dropdown.

6. Select child(ren) for whom you are making a recommendation: from the
Available Child(ren) grid.

7. Click, Save.

Update Information

Will this be a Recommended Family Case Plan? *

Yes v

Are you recommending Permanent Custody?

No =

Select child{ren) for whom you are making a recommendation:

o m
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The Parties to the Plan screen appears with the Recommended green badge displaying
under the child for whom you are making a recommendation.

8. Make a selection from the Recommended Agency Legal Status drop-down menu.
9. Make a selection from the Recommended Permanency Goal drop-down menu.

10.Complete the remainder of the Recommended Family Case Plan with the same
instructions listed above.

Family Case Plan Topics <{ Child{ren) Participating in the Family Case Plan
Update Information @ ﬁ
© Complated Does this ehild have a recommendation?
Yes
Parties to the Plan @
O Not Completed
Protected under ICWA: & Child Location:
No Own Home
Strengths And Needs @
O not Completed -
Agency Legal Status: Court Case Number: Court ID Number:
No Legal Status
concerns o
© Not Completed
Recommended Agency Legal Status:
Candidate For Foster @
Recommended Permanency Goal: (@)

Court and Signatures

Approval

Revising a Recommended Family Case Plan

From the Ohio SACWIS home screen
1. Navigate to the Case Overview screen.
2. Click, Case Plan Tools in the navigation pane.

[T E NAME /10 Ongeing
Open (07/1872017)

b E0f0r50meey Case Actions

P 1213112018 @
Pors

The Case Plan Tools screen appears.
3. Click, Revise next to the Recommended Plan.
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Case Overview

Activity Log

Attorney Communication
Intake List

Safety Assessment
Substance Abuse Screening
Eorms/Notices

AR Pathway_Switch
Safely Plan

Eamily Assessment
Qngeing Case A1
Specialized A Tool
Law Enforcement

I Vaiver

Case Services

Legal Actions

Legal Custody/Status
Living Arrangement

Placement Request

Review lools
Eamily_Team Meeting
Safety Reassessment
Reunification Assessment
Case Conference Note
ICPCACAMA

Adoption

Case Closure

Agency Case Transfer

Completing a Family Case Plan

CASE MAME /1D Alternative Response Assessment [ PS '_,Jt
Smith, Person P / 0000000 [R ] Open (01/19/2016)
Plan Filter Criteria
Agency:
v
Plans
Add Family Case Plan
view Updated Oct8 01 01/01/2016 - Family Case Plan
"""" Approved FA
edit Status: In
Progress
Create Alt Recommendation
view Updated Sept9, 5 01/01/2016 - Family Case Plan  09/18/2016 - Ba
- 2016 Approved FA Supervisory
update Status: Approved Approval
History s  Plan Participant Signature Details Must be Recorded
view Revised Jan5 4.01 Family Case Plan  01/11/2016 - B
2016 Supervisory
Status: Approved Approval
History v

The Update Information grid appears.

Note: The Revise link will create an In Progress copy of the selected Approved

Recommended Family Case Plan. The plan number will be the next sequential number in

the minor series from the selected Approved Recommended Family Case Plan.

¢ On the Update Information screen, the Recommended and Recommended

PC questions will not display on a revised plan.

¢ The system will copy the Update Information screen into the In Progress
Revision.

e The Court and Signature information does not copy into a revised plan.

e The system will not display the Update Information screen on a
Recommended PC Family Case Plan.

When a Recommended Family Case Plan is revised, the system will set the Court Status to

Not Applicable on the plan that is being revised.

If the Revised Recommended Family Case Plan is deleted, the system will reopen the prior
Recommended Family Case Plan, thereby clearing out the Court Status and Court Status

Date.
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Finalizing a Recommended Family Case Plan

From the Ohio SACWIS home screen
1. Navigate to the Case Overview screen.
2. Click, Case Plan Tools in the navigation pane.

[Ty
Ao Conmuncaton

E NAME /100 Ongoing
Open (07/1872017)

Intake L
Salelr Aieismest

Lo Entarcamans Case Actions

s 12312018 ©
Person Name i0:

v sisit must be made with child in placemen Actions

The Case Plan Tools screen appears.
3. Click, view next to the Approved Recommended Plan.
The Child(ren) Participating in the Case Plan screen appears.
4. Click the Finalize Topic.

I Child(ren) Participating in the Family Case Plan I

Family Case Plan Topics

Update Information

© Completed Does this child have a recommendation?

RECOMMENDED
Parties to the Plan
© Completed
Protected under ICWA: © Child Location:
Strengths And Needs No Kinship Care/Relative
© Completed
Agency Legal Status: Court Case Number: Court ID Number:

No Legal Status
© completed
Placement Information Recommended Agency Legal Status:
€ Completed Temporary Court Order
Visitation

e Recommended Placement Type:
& Completed

No Placement Change
Court and Signatures

Recommended Permanency Goal: (@)

o
©
o
p— o
o
o
®
o

Einalize

Return the child(ren) to parent/guardian/or custodian (Reunification)

The Finalize Information screen appears.
5. Click, Finalize Family Case Plan.
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Case | Workload / Family Case Plan | Approval

CASEMAME/ D Smith, Person P / 0000000 [R ] Ongoing / Open (01/01/2014)

PLAN NAME Updated Sept 8th, 2016 STATUS In Progress
Family Case Plan Topics | . | | Finalize information
Upslate Information 0: This Family Case Plan is ready to be finalized
& Completed
-
i Plan @
& Completed

The Finalization Details screen appears.

1. Make a selection from the Court Status drop-down menu.
2. Click, Save.

Case / Workload / Family Case Plan / Approval / Finalization Details
Finalization Details |

CASE NAME/ID:  Smith, Person P / 0000000 [R ] Ongoing / Open (01/01/2014)

PLAN NAME: Updsted Sept 8th, 2016 STATUS: In Progress

Finalize Details

Updated Oct 8, 2016

RECOMMENDED 091872016 - Approved E

Updated Sept 9, 2016
RECOMMENDED 09/18/2016 - in Progress This unapproved plan will be delefed

Save Cancel
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For additional information about the SAR, please refer to the Knowledge Base Article
Recording a Semi-Annual Administrative Review.

If you need additional information or assistance, please contact the Automated Systems
Help Desk at: sacwis_help_desk@)jfs.ohio.gov
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